| MM GRATI ON REFORM AND CONTROL ACT OF 1986

Virginia Wesl eyan Col |l ege conplies with the I mm gration Reform and
Control Act of 1986, and in doing so hires only enpl oyees who are
legally enployable and who provide the College with identity
verification and/or work authorization in conpliance with the Act.

It is the responsibility of the newly hired enployee to provide
the Coll ege payroll departnment with the necessary docunents. This
is to be done wwthin three (3) days of the enployee's first day of
wor K. The enployee conmpletes the Enployee Section of the
appropriate Eligibility Verification/1-9 Form The Payr ol
departnent enployee or his/her designee views the presented
necessary docunents and conpletes the Enployer Section of the
For m

The payroll departnent files the conpleted Formin a file separate
fromthe enpl oyee's payroll file
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