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CODE _OF PERSONNEL RELATI ONS

Virginia Wsleyan College recognizes that its enployees are the
principle neans by which the College succeeds in bringing
excel l ent educational opportunities to its students. To ensure
the best possible educational opportunities for its students,
Virginia Wesleyan maintains the follow ng principles of personnel
rel ations:

The goals of the College for its enpl oyees are:

1. To recruit, select, enploy and evaluate all enployees
on an objective level on the basis of their qualifications
and performance as workers in order to insure equal treatnent
regardless of race, sex, creed, age, handicap, nationa
origin, veteran status, sexual preference, or disability;

2. To provide a safe and heal t hy workpl ace;

3. To provide fair and reasonable wages, benefits, and
wor ki ng conditions according to the normal standards for the
| ocal community and the education industry, and to provide
equal pay for equal work;

4. To maintain, in witing, the policies and procedures
establishing the benefits, stipulations, privileges, and
rules applicable to enployees of Virginia Wsleyan Coll ege
and to communicate these policies and procedures to the

enpl oyees;

5. To provide anple and proper supervision and nanagenent
on all levels and to assure that all policies and procedures
are admnistered properly and fairly by supervision and
managenent ;

6. To assist the individual enployee in personal grow h,

by following the practice of pronotion from wthin, when
possi ble, and by encouragi ng educational, recreational, and
ot her personal devel opnent activities;

7. To permt and encourage enployees to voice any
conpl aints, problens, or grievances which they feel exist in
their relation with Virginia Wsleyan College to their
supervisors wthout fear of reprisal; to provide an
est abl i shed procedure by which such conplaints can be heard
at successively higher l|evels of managenent until a final
di sposition is nade;

8. To nonitor and conmply with applicable federal, state,
and | ocal |laws and regul ati ons concerni ng enpl oyee relatlons
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9. To be receptive to constructive suggestions which
relate to the job, working conditions, or College Policies
and Procedures;

Each enpl oyee is expected to:

1. Famliarize self to and support the philosophy, goals,
and obj ectives of the Coll ege;

2. Comply with WAC and departnent policies and procedures;
3. Contribute to the well being of students by serving as
a positive role nodel and by denonstrating a professional and
caring attitude and behavi or;

4. Treat staff, students, and visitors courteously,;

5. Maintain an overall good work attitude pronoting

cooperation and professionalism in interactions wth other
staff nenbers;

6. Conpl ete assigned tasks in an accurate and tinely
fashi on

7. Mai ntai n assi gned schedule by allow ng adequate tine to
arrive and assune work responsibilities at designated tine;

8. Mai ntai n assigned work area in a clean, safe condition,
reporting any potential hazar ds imediately to the

appropri ate supervi sor;

9. Comply with the Enpl oyee Code of Personnel Relations &
Rul es of Conduct.

The College retains the right to exercise all nmanagerial functions
i ncluding, but not limted to, the right to:
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1. Di sm ss, assign, supervise, and discipline enpl oyees;

2. Det ermi ne and change wor k schedul es;

3. Transfer enpl oyees within and/ or between departnents;

4. Det erm ne/ change the size and qualifications of the

wor k force;

5. Assign duties to enployees in accordance with the needs
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and requirements of the College and to carry out all ordinary
adm ni strative and managenent functions.
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